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Development of the internationalisation of the PUEB Doctoral School - PUEB PhD Hub
The project is funded by the Polish National Agency for Academic Exchange within the framework of the STER NAWA Programme - Internationalisation of Doctoral Schools
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Annex no 2 

To the Rules and regulations for funding foreign internships by the National Agency for Academic Exchange for doctoral students at the Doctoral School of Poznań University of Economics and Business under the “Internationalisation of the PUEB Doctoral School” project
Agreement for a foreign internship as part of the project
 „Development of the internationalisation of the Doctoral School at PUEB”
made and entered into on …………………….… in Poznan between:
1. the Poznan University of Economics and Business (PUEB) at Al. Niepodległosci 10, 61-875 Poznan, tax identification number: 777-00-05-497, represented by: 
- prof. dr hab. Maciej Żukowski, PUEB Rector 

    
hereinafter referred to as the „Sending Institution”,

and  

2. Mr/Ms……………………………………………………………………………………………, resident of ………………………………………………….…………, address: ………………………………….……………………….., passport/PESEL number ………………….………….., a doctoral student at the Doctoral School of Poznań University of Economics and Business, hereafter referred to as ‘the Intern’. 
§ 1
Subject matter of the agreement
1. The purpose of this Agreement is to define the obligations of each party in connection with the granting to Mr/Ms  ............................................................................................................. of funding for a foreign internship from the funds of the Polish National Agency for Academic Exchange (NAWA) to doctoral students of the Doctoral School at the Poznań University of Economics and Business within the framework of the project ‘Development of the internationalisation of the Doctoral School at PUEB’, in particular the conditions, deadlines and rules for the payment of funds related to the internship.

2. The rules for financing of foreign internships, hereinafter referred to as STER internships, from the funds of the Polish National Agency for Academic Exchange as part of the project ‘Development of the internationalisation of the Doctoral School at PUEB’ are specified in the Regulations for the financing of foreign internships from the funds of the Polish National Agency for Academic Exchange for doctoral students at the PUEB’s Doctoral School, as part of the project ‘Development of the internationalisation of the Doctoral School at PUEB’, hereinafter referred to as the Regulations. 

3. The intern declares that he/she has familiarised himself/herself with the Regulations indicated in section 2 and undertakes to comply with the provisions contained therein.

§ 2

Rights and obligations of the Sending Institution
1. Funding for the STER Internship is granted on the basis of the decision of the committee assessing the applications referred to in the Regulations.

2. As part of the STER Internship funding, the intern receives a one-off payment to cover residence and travel costs in the host country in the amount of ................................................................................... PLN, payable by the last day of the month preceding the month in which the internship starts. 

3. Payment of the funds referred to in paragraph 2 will be made by transfer to the Intern's bank account no …………………………………………………………………………………………………
4. The Sending Institution will not be charged any costs arising from the execution of the foreign internship which is the subject of this agreement, subject to paragraph 2.
5. The intern shall not receive any remuneration for the activities undertaken as part of the internship and shall not be reimbursed for any costs incurred in connection with the internship, subject to paragraph 2.

6. The Sending Institution shall not be liable to third parties or to the Host Institution for any damage caused by the Intern in connection with his/her research internship. The Intern shall be liable for damage to the Host Institution's property caused by his/her act or omission.

7. The intern is responsible for the execution of the Internship and for the correct spending of the allocated internship funds.
§ 3

Intern’s mentor
1. The Host Institution appoints Mr/Ms: ………………………………………………………………… as the Intern’s mentor.
2. If the Intern’s mentor changes, the Intern is obliged to notify the Sending Institution immediately.
§ 4
Rights and obligations of the Intern
The intern undertakes to: 

1) to complete the foreign internship in accordance with this agreement and the Regulations;

2) perform the internship tasks indicated in the application referred to in § 8 of the Regulations;

3) comply with the Host Institution's instructions if they do not contradict the provisions of the law;

4) comply with the provisions of the law, including the Host Institution's internal legal acts, in relation to the performance of the subject matter of this agreement;
5) keep confidential any confidential information of the Host Institution which has been designated as confidential by the Host Institution;  
6) submit to the Sending Institution, within 14 days after the internship, a financial statement of the trip and a certificate of participation in the internship signed by the intern's supervisor from the Host Institution certifying that the internship has been carried out and completed, according to the templates specified by NAWA in the Call for Applications for the ‘STER NAWA - Internationalisation of Doctoral Schools’ Programme;
7) timely submission of the Final Report in accordance with § 10, section 2, point 2 of the Regulations

8) immediately inform the Host Institution and the Sending Institution of any facts that may affect the implementation of the agreement and of any changes in the implementation of the internship;

9) to promptly provide information to the Sending Institution regarding the implementation of the Agreement, including any specific information required by the Sending Institution to verify that the Internship is being carried out in an appropriate manner;

10) to comply with the other requirements set out in the Regulations.
§ 5
Period and place of performance of the contract
The foreign internship will take place from ....................... to ........................ in ……………………………………………………………………………………………………….………………………………………….. 

§ 6
Copyright
The parties agree that all issues relating to intellectual property rights (including subsidiary rights) in works as well as all issues relating to industrial property rights arising during or in connection with the performance of tasks and the internship shall be regulated in a separate agreement. 

§ 7
Insurance
1. The Intern shall have at least basic health insurance covering, in particular, medical expenses and transport to hospital, covering the stay in the Host Institution and travel to and from the Host Institution to Poland. 

2. The Intern who is a national of a Member State of the European Union, insofar as he/she is insured there, is required to hold at least a European Health Insurance Card if the Host Institution is located in a Member State of the European Union or of the European Free Trade Association; 

3. The Intern is obliged to provide the Sending Institution with proof of the insurance referred to in paragraph 1 or 2 by sending it to the e-mail address:  szkola.doktorska@ue.poznan.pl within 30 days of the start of the Internship.

§ 8
Termination of contract
1. The Sending Institution may terminate this Agreement with immediate effect in the event of: 

1) violation by the Intern of the obligations referred to in § 4;

2) the intern's unjustified cessation of duties under this agreement. 

2. Terminating the contract stops the payment of internship funds from the month following the month in which the termination took effect.

3. The Parties may terminate this Agreement with immediate effect in the event that the Intern is incapable of performing the Agreement for a period of more than 30 days or if it appears from the circumstances or documents presented, including medical certificates, that the Intern's incapacity to perform these tasks will last longer than 30 days.

4. Termination of this agreement in any case must be justified and in writing under pain of nullity.

5. A declaration of termination of this agreement with one of the parties shall cause it to lapse as between all parties.

§ 9

Force majeure
1. The parties are indemnified for failure to perform their obligations under the contract due to force majeure. 

2. By force majeure, the Parties understand, in particular, external, sudden, unforeseeable events, independent of the Parties' will, which make it impossible to perform the contractual provisions in whole or in part, either permanently or for a certain period of time, and which cannot be prevented or counteracted with due diligence. As manifestations of force majeure the Parties shall recognise in particular: natural disasters such as fire, flood, serious disruptions to the operation of road, sea or air transport, epidemics or pandemics, acts of state authority, in particular administrative blockades, martial law, state of emergency and other obstacles of an extraordinary, unforeseeable and unavoidable legal or technical nature occurring after the conclusion of the Agreement. 

3. A Party may invoke force majeure only if it informs the other Party immediately, but no later than within 14 days, of the occurrence of the force majeure, together with a description of the situation or event, the expected duration of the force majeure and the foreseeable consequences of the force majeure. 

4. The Parties shall take the necessary measures to limit damage caused by force majeure and shall use their best endeavours to resume performance of the Agreement as soon as possible.
§ 10
Settlement
1. In the event of failure to complete the Internship or to complete it in a shorter timeframe than planned, for whatever reason, including force majeure, a doctoral student shall be obliged to reimburse a part of the funds received in proportion to the length of the planned placement which was not completed, while the rules laid down in § 11, paragraphs 2 and 3 of the Regulations shall apply to determine the proportions referred to in paragraph 1..

2. The Sending Institution's request to the intern to repay part of the funds received shall state in writing the deadline and the amount of funds to be repaid.

3. The Intern shall be obliged to repay the internship funds collected, in the event that NAWA demands their repayment in the amount indicated by NAWA (including the interest demanded), in the event of non-performance or undue performance by the Intern of this agreement, including non-performance or inappropriate performance of tasks arising from the funded project or the scholarship application, breach of doctoral ethics, or breach of the Regulations.
§ 11
Information clause on personal data protection
1. The provision of personal data by the internship participant is a necessary condition for the fulfilment of the internship contract.  

2. Provision of personal data is voluntary - the applicant is not obliged to provide it, but failure to do so will make it impossible to carry out the internship. 

3. The administrator of the internship personal data is: Poznań University of Economics and Business, al. Niepodległości 10, 61-875 Poznań, tel. +48 61 856 90 00, NIP: 777-00-05-497 REGON 00000-1525.

4. The data controller shall be responsible for the security of the personal data provided and their processing in accordance with the provisions of law.

5. the role of Data Protection Inspector at the Poznań University of Economics and Business is performed by Dr. Agnieszka Sobiech. Contact details: rodo@ue.poznan.pl. 

6. Personal data will be processed on the basis of the intern's voluntary consent only for the purpose of conducting and documenting the internship.

7. The intern's data will be processed for the time necessary to fulfil the purpose for which it was collected, however, no longer than 6 years counted from the official end of the internship.

8. The data will be processed by employees of Poznań University of Economics and Business or persons employed by Poznań University of Economics and Business on the basis of civil law contracts - on the basis of authorization granted by the data controller to process personal data.

9. The data shall be processed by external entities providing IT system maintenance services to the Data Controller - on the basis of authorisations to process personal data granted by the Data Controller or data entrustment agreements concluded with these entities.

10. Personal data will be transferred by the Administrator only to trusted entities, such as:

- partner universities companies providing and operating selected IT systems and solutions,

- entities providing postal and courier services.

11. The Intern's data will not be transferred outside the European Economic Area and to international organisations.

12. The data subject shall have the right to request from the Data Controller access to his/her personal data, rectification, erasure or restriction of processing - within the limits allowed by law. 

13. The Data Subject shall also have the right to object to the processing of his/her personal data, to withdraw his/her consent to the processing of his/her personal data at any time, without affecting the lawfulness of the processing carried out on the basis of consent prior to its withdrawal. The applicant has the right to receive, in a structured, commonly used machine-readable format, the personal data concerning him or her which he or she has provided to the Data Controller, and has the right to send such personal data to another controller without hindrance from the Data Controller.
14. There will be no automated decision-making, including profiling, in relation to the personal data processed.
15.  Any data subject shall have the right to lodge a complaint with a supervisory authority, in particular in the Member State of his or her habitual residence, his or her place of work or the place where the alleged infringement was committed, if he or she believes that the processing of personal data concerning him or her breaches the provisions of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data and repealing Directive 95/46/EC (General Data Protection Regulation)
§ 12
Final provisions
1. Any amendment to this Agreement shall be in writing, unless otherwise provided for in the Agreement.
2. The applicable law for this agreement (substantive and procedural) is the Polish law.
3. The rights and obligations of the Parties under the Agreement shall not be transferable to third parties.

4. Any disputes relating to this Agreement shall be attempted to be resolved by the Parties by negotiation and, in the event of disagreement, such disputes shall be submitted to the jurisdiction of the common court having jurisdiction according to the seat of the Sending Institution.

5. Matters not covered by this agreement shall be governed in particular by the provisions of the Civil Code and the Regulations on the financing of foreign internships from the funds of the Polish National Agency for Academic Exchange to doctoral students of the Doctoral School at the Poznań University of Economics and Business within the framework of the project ‘Development of the internationalisation of the Doctoral School of the PUEB’. 
6. The Intern is obliged to notify the Sending Institution of any change in the relevant data included in the Agreement (in particular the correspondence address) or events that may affect the performance of the Agreement to the following e-mail address:  szkola.doktorska@ue.poznan.pl within 7 days of the occurrence of the event that may result in the amendment of the Agreement, under pain that all actions performed by the Sending Institution using outdated data will be effective against the Intern.
7. The Agreement has been drawn up in two counterparts, one each for the Intern and the Sending Institution.
……….……………….………………………….
…………........……………….………
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