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Appendix to the PUB Rector’s Regulation No 109/2020 of 25 November 2020
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Introduction
These guidelines have been developed on the basis of the following regulations:

 
Act of 20 July 2018 Law on Higher Education and Science (i.e. Dz.U. [Journal of Laws] of 2020, item 85, as amended), from now on referred to as the Law, as well as the accompanying executive acts, especially those pertaining to the University’s evaluation,
The PUEB Statute, adopted by the PUEB Senate on 26 April 2019 (as amended), from now on referred to as the Statute,
Labour Code.
If not indicated otherwise, an academic teacher is understood as a member of research, teaching, or research and teaching faculty.

The basic group of academic teachers is that of research and teaching faculty.
Employment procedure
1. An application for a tenure
1.1. The prerequisite of initiating the procedure of the first and each further employment of an academic teacher is submitting an application to the PUEB Rector for a full-time or part-time tenure.

1.2. The application to the Rector for the employment in a particular position is submitted by the Head of Department or another organisational unit, where the academic teacher is to be employed. The application must be subject to the opinion of the Director of the Institute. In the case of the units operating outside institutes the opinion must be given by the relevant Vice-Rector.

1.3. In the case of a teacher’s first application for a tenure, the application should be filed:
1) If the teacher is to be employed at the beginning of the winter semester – before 1 July;

2) If the employment should start at the beginning of the summer semester – before 1 December.

1.4. If an academic teacher applies for a subsequent employment, also as a result of the professional advancement, the application for a tenure (along with the application for employment) should be submitted accordingly.

1.5. An application for employment should include (c.f. app. 1):

1) For research and teaching tenures:

a) The scientific discipline,

b) The indication of the source of finance for the tenure or its part (e.g. university resources, external resources – specify them),
c) A declaration that the teaching workload is ensured for all the academic teachers in the organisational unit (a department or another unit). This fact should be proven not only with reference to the tenure applied for, but to all the other academic teachers already employed in the unit. Therefore, the head of an organisational unit who is applying to the Rector for the employment of a teacher is obliged to present: 

· A list of workloads from the IT system for two academic years preceding the planned employment,

· A forecast of workloads for the next academic year in the department or another unit,
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d) The justification of the need for the employment with the indication of the research outcomes in terms of the evaluation.

2) For research tenures:
a) The scientific discipline,

b) The indication of the source of finance for the tenure or its part (e.g. university resources, external resources – specify them),

c) The justification of the need for employment with the indication of research outcomes in terms of the evaluation,
3) For teaching tenures:

a) The indication of the scientific discipline, field, area of knowledge or skills, in which the candidate could be active, 

b) The indication of the source of finance for the tenure or its part (e.g. university resources, external resources – specify them),

c) The justification of the need for the teaching tenure,

d)  A declaration that the teaching workload is ensured for all the academic teachers in the organisational unit (a department or another unit, for the Department of Foreign Languages – in the relevant language team). This fact should be proven not only with reference to the tenure applied for, but to all the other academic teachers already employed in the unit. Therefore, the head of an organisational unit who is applying to the Rector for the employment of a teacher is obliged to present:
· A list of the workloads from the IT system for two academic years preceding the planned employment,
· A forecast of workloads for the next academic year in the department or another unit.

1.6.
Further steps of the employment procedure can be taken no sooner than after the Rector’s positive decision about granting a tenure.

2.  Holding a competition
2.1. Establishing the first employment relationship with an academic teacher for an indefinite period, or a fixed period longer than 3 months, more than half-time, takes place after conducting an open competition, with exceptions indicated by the Law.

2.2. The announcement of a competition and the competition procedure is defined by the Statute. An example announcement of a competition is presented in Appendix No 2 to the Guidelines for the policy of employment of academic teachers at PUEB. A competition is announced by the Rector:

2.2.1. on his own initiative, after consulting, accordingly:

a) The director of the institute  or the head of the department or another unit operating as a part of an institute, where an academic teacher is currently employed or is to be employed,

b) The head of the organisational unit operating outside institutes where an academic teacher is currently employed or is to be employed,

2.2.2. upon application:
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a) Of the head of the department or of another organisational unit operating as a part of the institute where an academic teacher is presently employed or is to be employed, with the positive opinion of the department head,

c) The head of an organisational unit operating outside institutes where an academic teacher is currently employed or is to be employed,

The announcement of a competition is placed by the Human Resources Department on the University’s sub-page: https://ue.poznan.pl/pl/uniwersytet,c13/oferty-pracy-na-uep,c36/oferty-dla-

 HYPERLINK "https://ue.poznan.pl/pl/uniwersytet%2Cc13/oferty-pracy-na-uep%2Cc36/oferty-dla-nauczycieli-akademickich%2Cc13336/"
nauczycieli-akademickich,c13336/
2.3. The information of the competition and its outcome with the justification is placed in the Public Information Bulletin (BIP) on the  pages used by the University and the Minister of Education and Science, 30 days before the beginning and 30 days after the end of the competition. The information of the competition is also available in the English version on the Internet pages of the European Commission on the European portal for mobile scientists, designed for the publication of job advertisements for scientists, 30 days before the competition (i.e. the deadline for submitting the applications). All these actions are the responsibility of the Human Resources Department.

2.4. The deadline for submitting applications for the competition must not be shorter than 30 calendar days from the announcement of the competition. The participants of the competition submit their applications to the e-mail address given in the announcement, and applications are considered to have met the deadline if filed before 24:00 on the last day of the term for their submission. After the submission a candidate receives feedback in the form of a confirmation e-mail indicating the date and the time of the submission. The formal verification of an application in terms of its completeness is conducted by the Human Resources Department. If any documents are missing, the candidate may be requested to send them within a specified period.

2.5. The assessment of the eligibility requirements is carried out by the Competition Committee, on the basis of the criteria specified in the competition.

2.6. The Competition Committee and its Chair are appointed by the Rector. The Committee members should represent the adequate scientific discipline, or the scientific specialty, or a related specialty. The Committee consists of at least three persons, obligatorily including the head of the lowest level unit, where the vacancy should be filled. Moreover, the Committee may also include the head of the institute, as well as a representative of the Human Resources Department – Professional Advancement Office, or a faculty member from the Department of Foreign Languages.
2.7. The Competition Committee either recommends a candidate for the tenure, or concludes that none of the candidates meets the requirement for employment in the position in question. The Committee’s decision is taken by secret ballot. The competition proceedings are recorded in  the minutes. Example minutes are presented in Appendix 3 to these Guidelines.
2.8. The Chair of the Competition Committee instantly presents the result of the competition (the recommendation) to the Rector.

2.9. The Rector may decline to employ the recommended candidate.

3.  Application for employment
3.1. The employment relationship with an academic teacher is established and terminated by the Rector:
3.1.1. on his own initiative, after consulting, accordingly:
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a) the director of an institute or the head of the department or another unit operating as a part of the institute where an academic teacher is currently employed or is to be employed, 

b) the head of an organisational unit operating outside institutes where an academic teacher is currently employed or is to be employed, 
3.1.2. upon application:
Of the head of the department or of another organisational unit operating as a part of the institute where an academic teacher is presently employed or is to be employed, with the positive opinion of the department head,

Of the head of an organisational unit operating outside institutes where an academic teacher is currently employed or is to be employed,

3.2. The application for employment of a specific person is submitted after a competition, or without a competition if it is not required and the Rector has not decided to conduct one.

3.3. The application for employment should include: 
3.3.1. for research and teaching tenures:
a) the indication of the candidate for the tenure,

b) the indication of their scientific discipline and field,

c) the list of their research accomplishments compiled by the Scientific Information Division of the Main Library,

d) the candidate’s application for employment, as an enclosure,

e) the candidate’s research CV, as an enclosure,

f) the description of the candidate’s teaching competencies, as an enclosure,

3.3.2.  for research tenures:
a) the indication of the candidate for the tenure,

b) the indication of their scientific discipline and field,

g) the list of their research accomplishments, compiled by the Scientific Information Division of the Main Library,

c) The candidate’s application for employment, as an enclosure

d) The candidate’s research CV, as an enclosure;

3.3.3. for teaching tenures in institutes (senior lecturer, assistant professor [adiunkt], associate professor, or full professor:

a) The indication of the candidate for the tenure,

b) The indication of their scientic discipline and field,

c) Possibly, the list of their research accomplishments, compiled by the Scientific Information Division of the Main Library,

d) The candidate’s application for employment, as an enclosure,

e) The candidate’s research CV, as an enclosure,
f) The description of the candidate’s teaching competencies, as an enclosure,

g) The teacher’s portfolio, including, among others, practical examples from their teaching techniques, the proposed teaching methods, and other information supporting the candidate’s suitability for the tenure;

3.3.4. for teaching tenures in units outside institutes, (a teacher of a foreign language, an instructor, a lecturer, a senior lecturer), the application should include the elements presented in point 3.3.3. a, d, e(if applicable), f, g, and, additionally:
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a) With reference to the academic teachers employed by the Department of Foreign Languages – a description of their qualifications in teaching a foreign language for special purposes in the area of business, as well as the information on the prepared materials and teaching publications in the area of a foreign language teaching, or teaching Polish to foreigners,
b) With reference to the academic teachers employed by the Department of Sport and Physical Education – a description of their additional professional qualifications in their area of physical education,
c) The special accomplishments of the academic teachers, mentioned in points a) and b).

3.4. Applications submitted by heads of departments are reviewed by the Teaching Quality Assessment Team appointed by the Rector. The Team consists of: one member of the Professional Development Office and at least one director of studies. The Team may invite the candidate for an interview, to offer them a chance to personally present their achievements. The behavioural interview will help the Team to assess the candidate’s competencies, specified in Appendix 4 to these Guidelines.
3.5. As for the research tenures: an assistant, an assistant professor [adiunkt], a visiting professor, an associate professor, or a professor, it is preferable to ensure an external source of finance, i.e. a source other than a subsidy (e.g. a grant, a scholarship for a research project, or a contract with a financing entity or a sponsor).

	
	3.6. After finishing the implementation of the research projects, an academic teacher employed in a research team may apply for employment in an equivalent position in a teaching and research faculty.
	

	
	3.7. With reference to the application of the academic teachers employed in a research team for employment in an equivalent position in a teaching and research faculty, it is accepted for them not to meet some of the teaching criteria.

	
	


4. Other issues related to employment decisions
4.1. The employment of an academic teacher may begin on 1 October or 1 February. It is conditional on the earlier completion of all the formalities related to the teacher’s planned employment at PUEB. However, the Rector may agree for the employment of an academic teacher on a date other than the two mentioned earlier. It mainly refers to an employee who has recently obtained a scientific degree or title.

4.2. The first employment at the University is based on an employment contract for a fixed period of up to 4 years. However, an employment contract for a period shorter than 4 years must be justified by the applicant. This rule does do exclude a possibility of an advancement to a higher position, if all the criteria for this position are met.

4.3. A subsequent employment is based on a contract of employment for an indefinite period, after the teacher has been positively assessed. The assessment is discussed in the Law section 128.

4.4. It is preferable that the employment period should converge with the academic year or semester – this condition does not apply to the employment referred to in the Law, section 119(2)
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	4.5. The employment of a retired academic teacher whose employment relationship has been terminated, due to their attainment of the so-called general retirement age, is possible if it is in the University’s interest. 

	
	4.6. An academic teacher who has acquired their pension rights can be re-employed in the same position without the competition proceedings, in the case of a continuance of employment.

	
	4.7. A direct reporting relationship between a married couple or the following: persons sharing a household, persons who are relatives or in a relationship of affinity up to the second degree, or in a relationship of adoption, guardianship or custody. Moreover, as a rule, persons related or in a relationship of affinity should not be employed in the same department, or another unit operating in the same institute, or a unit outside institutes.


Employment requirements for specific groups of academic teachers
5. General principles:
5.1. Whether or not a candidate meets the requirements indicated in these Guidelines with reference to the research accomplishments reflected by the publications (in the understanding of the Law on Higher Education and Science, with its executive acts), will be verified on the basis of the total score of these accomplishments, as well as on the sum of the scores for the individual share of the employee in question for the research publications in the period of 4 years before the date of the deadline for submitting applications, and for the employment without competition – before the deadline for submitting the applications. In the case of any doubts as to the date or the month of the publication, it is assumed that it took place within the above mentioned 4-year period. For the sake of establishing these values, it is presumed that:

5.1.1.
The individual share is understood in accordance with to the rules of evaluation of the quality of research activity, in force at the moment of the verification,
5.1.2.
The total score of a scientific accomplishment is understood in agreement with rules of evaluation of the quality of research activity, in force at the moment of the verification, with the exception of the transitory rule presented in point 5.1.5.,

5.1.3.
The sum of the individual shares in monographs with the total score not higher than 100 points, the scientific edition of such monographs, of chapters in them, must not be higher than two,
5.1.4.
The only scientific accomplishments taken into account will be those with the total score not lower than 20 points, as well as those included in the  in the register of publications, or the register of scientific journals and the reviewed materials for international conferences, announced by the Minister in charge of higher education, in the year of their release,

5.1.5.
The scoring of the publications released before 2018 is conducted according the publication date; in the case of a difference in scoring between that binding at the publication date and the one at the date of submitting the application for employment, the higher of these two values is accepted.
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5.2. A research grant means a research or development project implemented at the University and financed with resources obtained by way of a competition held by an external entity in relation to the University. It may also refer to research or development projects commissioned by entities outside the higher education system, or in a consortium with such entities.

5.3. A research grant is an enterprise undertaken at the University with the view to improving the competencies of: the teaching faculty, students, or doctoral students, financed with the resources obtained by way of a competition, or in another way, from an external institution.

5.4. Organisational achievements mean the participation in the organisational work related to the research or teaching activity, including: participation in the organisation of scientific conferences, cooperation with domestic and international scientific institutions, contribution to the promotion of the achievements of science, cooperation with the state and self-government authorities, or social organisations or institutions, in the area of solving practical issues, functions held at universities, research institutions, domestic or international organisations, rewards received from scientific institutions and associations, as well as state authorities and local government bodies.
5.5. A research project means research or development activity, the finance for which has been obtained by the entity conducting or co-conducting it by way of a competition held by an institution external towards this entity. Research or development activities commissioned by entities outside the higher education and science system, or in a consortium with such entities, are also taken into account.

5.6. An educational project means an enterprise aimed at raising the competencies of: the teaching faculty, students, or doctoral students, the finance for which has been obtained by the entity conducting or co-conducting it by way of a competition held by an institution external towards this entity. 

6. Guidelines for employment of research and teaching faculty
6.1. An assistant in the research and teaching faculty – employment in this position is conditional on having the title not lower than MA, MSc, or an equivalent title, and on having the competencies defined for this position in Appendix No 4 to these guidelines. 
Apart from meeting the above criteria, candidates for the tenure of an assistant are also required to:

6.1.1.
have the aptitude for research, documented e.g. by a good opinion of their M.A. thesis supervisor, the high average grade for the studies, active participation in student research societies, other research activity, research publications, or a scientific degree;

6.1.2.
have the aptitude for teaching, or experience in teaching; it is desirable (though not required) to have a special knowledge, or skills, or special qualifications (e.g. professional titles or a licence to conduct a specific type of activity), relevant for research or teaching.
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6.2. An assistant professor in the research and teaching faculty – employment in this position is conditional on having a scientific degree not lower than Ph.D. and at least a year (an academic year) work experience in the position of an assistant at a University, on the basis of an employment contract. The condition of the prior employment in the position of an assistant does not apply to candidates earlier employed in the position of an assistant professor and those with the title of a habilitated doctor.

Apart from meeting the above criteria, candidates for the tenure of an assistant professor are also required to meet all of the following requirements: 
6.2.1.
having a track record of scientific achievements, defined by the individual shares meeting the standards presented in point 5.1.4.: 

the sum of which is not lower than three and the total score of at least three individual shares is at least 70 points, or:

this sum is at least two and these two individual shares cover articles in journals scoring at least 70 points each, or level 2 monographs, the scientific editing of such monographs, or chapters in them;

6.2.2.
holding the position of the leader of a project grant team, or a research or educational project team, or participation in at least one such grant or project;

6.2.3.
participation in international research or teaching activity 

6.2.4.
having a track record of organisational achievements of the types mentioned in point 5.4. of the Guidelines.

The requirements defined in points 6.2.1. – 6.2.4. must be met in the period of 4 years before the deadline for submitting applications in the competition mode, and for employment without a competition – before the date of filing the application for employment, taking into account point 5.1.

6.2.5.
having a proven pedagogical background;

6.2.6.
having a special knowledge, or skills, or special qualifications (e.g. professional titles or an authorisation to conduct a specific type of activity), relevant for research or teaching.

6.2.7.
having the competencies for this position specified in Appendix No 4 to these Guidelines.
6.3. An associate professor in the research and teaching faculty – the position of an associate professor can only be held by a person with the scientific title of at least a doctor, and with a notable track record of achievements proving a scientific independence.

Apart from meeting the above criteria, candidates for the tenure of an associate professor are also required to meet all of the following requirements: 
6.3.1. the scientific track record mentioned above must meet the following standards:

a) must be documented by achievements scoring at least 500 for the whole period of research activity;

Over the period of the last four years, in the understanding of point 5.1. of the Guidelines, the candidate must have the scientific track record defined by the individual shares meeting the standards presented in point 5.1.4.: 
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The sum of which is not lower than three and the total score of at least three individual shares is at least 210 points, or:

The sum is not lower than two and these two individual shares cover articles in journals scoring at least 100 points each, or level 2 monographs, or scientific editing of such monographs;

6.3.2.  obtaining, in the role of the leader, a grant, or an educational or research project;

Alternatively – leading at least one such grant, project, or the team working on such a grant/project;

6.3.3.  participation in international research or teaching activity; 

6.3.4. having notable teaching achievements, particularly supervising theses, or teaching doctoral students;

6.3.5. having a track record of organisational achievements of the types mentioned in point 5.4. of the Guidelines.

The requirements defined in points 6.3.1. – 6.3.4. must be met in the period of 4 years before the deadline for submitting applications in the competition mode, and for employment without a competition – before the date of filing the application for employment, taking into account point 5.1.

6.3.6. having at least a four-year teaching experience at a University, a research entity, or a scientific entity;

6.3.7.
having a proven pedagogical background;

6.3.8. having a special knowledge, or skills, or special qualifications (e.g. professional titles or a licence to conduct a specific type of activity), relevant for research or teaching;
6.3.9. having the competencies for this position specified in Appendix No 4 to these Guidelines.
6.4. A professor in the research and teaching faculty – the position of a professor can be held by a person with the title of a professor and a notable scientific track record (except for the obligatory employment).

Apart from meeting the above criteria, candidates for the tenure of a professor (except for obligatory employment) are also required to meet all of the following requirements: 
6.4.1.
having a track record of scientific achievements meeting the following standards:

a) the achievements should not score less than 700 points for the whole period of research activity;

b) Over the period of the last four years, in the understanding of point 5.1. of the Guidelines, the candidate must have the scientific track record defined by the individual shares meeting the standards presented in point 5.1.4.: 

The sum of which is not lower than three and the total score of at least three individual shares is at least 210 points, or:

The sum is not lower than two and these two individual shares cover articles in journals worth at least 100 points each, or level 2 monographs, or scientific editing of such monographs;

6.4.2.
obtaining, in the role of the leader, a grant, or an educational or research project; Alternatively – leading at least one such grant, project, or the team working on such a grant/project;
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6.4.3.
holding the function of a supervisor in at least one case of doctoral degree proceedings, successfully completed;

6.4.4.
having notable teaching achievements, particularly supervising theses, or teaching doctoral students;

6.4.5.
participation in international research or teaching activity; 

6.4.6.
having a track record of organisational achievements of the types mentioned in point 5.4. of the Guidelines.

The requirements defined in points 6.4.1. – 6.4.6. must be met in the period of 4 years before the deadline for submitting applications in the competition mode, and for employment without a competition – before the date of filing the application for employment, taking into account point 5.1.

6.4.7.
having an at least eight-year teaching experience at a University, a research entity, or a scientific entity;

6.4.8.
having a proven pedagogical background;

6.4.9.
having a special knowledge, or skills, or special qualifications (e.g. professional titles or a licence to conduct a specific type of activity), relevant for research or teaching;
6.4.10. having the competencies for this position specified in Appendix No 4 to these Guidelines.
7. Guidelines for employment of research faculty
7.1. An assistant in the research faculty - employment in this position is conditional on having the title not lower than M.A., M.Sc., or an equivalent title, and on having the competencies defined for this position in Appendix No 4 to these guidelines. 
Apart from meeting the above criteria, candidates for the tenure of an assistant in the research faculty are also required to: have the aptitude for research, documented e.g. by a good opinion of their M.A. thesis supervisor, the high average grade for the studies, active participation in student research societies, other research activity, research publications, or a scientific degree. Moreover, it is desirable to:
7.1.1.
have a scientific track record,
7.1.2.
participate in international research activity,
7.1.3.
have held the role of the leader, or a member of a grant team or a research project team, or participate in at least one such grant or project.
7.2. An assistant professor in the research faculty - employment in this position is conditional on having a scientific degree not lower than Ph.D. 
Apart from meeting the above criterion, candidates for the tenure of an assistant professor in the research faculty are also required to meet all of the following requirements: 
7.2.1.
the candidate must have the scientific track record defined by the individual shares meeting the standards presented in point 5.1.4., the sum of which is at least three and the total score of up to three conversion is not lower than 240 points; 
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7.2.2.
having held the role of the leader of a grant team or a research project team;
7.2.3.
participation in international research activity; 
7.2.4.
having a track record of organisational achievements of the types mentioned in point 5.4. of the Guidelines.

The requirements defined in points 7.2.1. – 7.2.4. must be met in the period of 4 years before the deadline for submitting applications in a competition mode, and for employment without a competition – before the date of filing the application for employment, taking into account point 5.1.

7.2.5.
at the date of submitting the application, leading at least one research grant or a team working on such a grant (if the candidate is not a PUEB employee, this requirement refers to a research project);

7.2.6.   having an at least one-year experience in research activity at a university, a research entity, or a scientific entity;

7.2.7.   having the competencies for this position specified in Appendix No 4 to these Guidelines.
7.3. An associate professor in the research faculty - the position of an associate professor can only be held by a person with the scientific title of at least a doctor, and with a notable track record of achievements proving a scientific independence.

Apart from meeting the above criteria, candidates for the tenure of an associate professor are also required to meet all of the following requirements: 
7.3.1.
the scientific track record mentioned above must meet the following standards:
a) must be documented by achievements scoring at least 1000 for the whole period of research activity;

b) Over the period of the last four years, in the understanding of point 5.1. of the Guidelines, the candidate must have the scientific track record defined by the individual shares meeting the standards presented in point 5.1.4., the sum of which is at least three points and the total score of up to three individual shares is not lower than 340; 

7.3.2.
obtaining, in the role of the leader, at least two grants, or research projects;

7.3.3.
leading at least two grants or research projects, or teams working on such grants or projects;

7.3.4.
participation in international research activity;
7.3.5.
having a track record of organisational achievements of the types mentioned in point 5.4. of the Guidelines.
The requirements defined in points 7.3.2. – 7.3.5. must be met in the period of 4 years before the deadline for submitting applications in the competition mode, and for employment without a competition – before the date of filing the application for employment, taking into account point 5.1.

7.3.6.
at the date of submitting the application, leading at least two research grants or university teams working on such grants (if the candidate is not a PUEB employee, this requirement refers to a research project);

7.3.7.
having an at least four-year experience in research activity at a university, a research entity, or a scientific entity;
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7.3.8.
having the competencies for this position specified in Appendix No 4 to these Guidelines.
7.4. A professor in the group of research faculty - the position of a professor can be held by a person with the title of a professor and a notable scientific track record (except for the obligatory employment).

Apart from meeting the above criteria, candidates for the tenure of a professor (except for obligatory employment) are also required to meet all of the following requirements: 
7.4.1.
the research track record meeting the following standards:

a) documented by achievements scoring at least 1400 for the whole period of the research activity;

b) Over the period of the last four years, in the understanding of point 5.1. of the Guidelines, the candidate must have the scientific track record defined by the individual shares meeting the standards presented in point 5.1.4., the sum of which scores at least three and the total score of the up to three shares is at least 340: 

7.4.2.
obtaining, in the role of the leader, at least two grants, or research projects;

7.4.3.
leading at least two grants or research projects, or teams working on such grants or projects;

7.4.4.
participation in international research activity; 

7.4.5.
having a track record of organisational achievements of the types mentioned in point 5.4. of the Guidelines.
The requirements defined in points 7.4.2. – 7.4.5. must be met in the period of 4 years before the deadline for submitting applications in the competition mode, and for employment without a competition – before the date of filing the application for employment, taking into account point 5.1.

7.4.6.
at the date of submitting the application, leading at least two research grants or university teams working on such grants (if the candidate is not a PUEB employee, this requirement refers to a research project);

7.4.7.   having an at least 8-year experience in research activity at a university, a research entity, or a scientific entity;

7.4.8.   having an experience in leading research projects – the candidate has been the leader of at least three research projects, including at least one international project (i.e. obtained in the international procedure or implemented by entities from more than one country);

7.4.9.
having the competencies for this position specified in Appendix No 4 to these Guidelines.
8. Guidelines for employment of teaching faculty
8.1. Employment of academic teachers in units outside institutes 
8.1.1. A language teacher in the teaching faculty - employment in the position of language teacher is conditional on having the title not lower than MA, MSc, or an equivalent title,  having documented pedagogical qualifications for teaching a foreign language,  at least a 12-month experience in teaching a foreign language to adults, as well as the competencies defined for this position in Appendix No 4 to these guidelines. 
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8.1.2. An instructor in the teaching faculty – the position of an instructor in units outside institutes can be held by a person with the M.A., M.Sc., or equivalent title in the in the field they are to teach, the licence for teaching their subject, as well as the competencies defined for this position in Appendix No 4 to these guidelines. 
8.1.3. A lecturer in the teaching faculty – the position of a lecturer in a unit outside institutes can be held by a person with the M.A., M.Sc. or equivalent title, having documented pedagogical qualifications for teaching a foreign language, with an experience of 4 years of teaching in their field and positively evaluated. Alternatively, it can be a candidate with a 3-year experience in teaching a foreign language, positively evaluated and with the competencies defined for this position in Appendix No 4 to these guidelines. 
8.1.4. A senior lecturer in the teaching faculty - the position of a lecturer in a unit outside institutes can be held by a person with the M.A., M.Sc. or equivalent title, having documented pedagogical qualifications for teaching a foreign language, with an experience of 8 years of teaching in their field and positively evaluated. Alternatively, it can be a candidate with a 6-year experience of this type, positively evaluated and with the Ph.D. degree, and with the competencies defined for this position in Appendix No 4 to these guidelines. 

8.1.5. The employment period for the teaching faculty – the requirement of an employment period mentioned in points 8.1.3. and 8.1.4. does not apply to specialists-practitioners and accomplished practitioners, employed to work on the studies with a practical profile.

8.2. Employment of academic teachers in institutes
8.2.1. An assistant in the teaching faculty - employment in this position is conditional on having the title not lower than M.A., M.Sc., or an equivalent title, and on having the competencies defined for this position in Appendix No 4 to these guidelines. 
Apart from meeting the above criteria, candidates for employment in this position are required to meet the following standards over the period of 4 years before the deadline for submitting applications in the competition mode, and for employment without a competition – before the date of filing the application for employment: 
8.2.1.1. having a special knowledge, or skills, or special qualifications (e.g. professional titles or an authorisation to conduct a specific type of activity), relevant for research or teaching;
8.2.1.2. having an aptitude for teaching, or experience in teaching.

Moreover, it is desirable:
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8.2.1.3. to have participated in international educational and research projects;
8.2.1.4. in the role of the leader of a member of a project team, to have submitted at least one (individual or collective) formally correct application for funding an educational or research grant, or participating in at least one such grant, over this period.

8.2.2. An assistant professor in the teaching faculty - employment in this position is conditional on having a scientific degree not lower than Ph.D. and at least a one-year work experience in the position of an assistant  on the basis of an employment contract. The condition of the prior employment in the position of an assistant does not apply to the candidates earlier employed in the position of an assistant professor and those with the title of a habilitated doctor.

Apart from meeting the above criteria, candidates for the tenure of an assistant professor are also required to meet all of the following requirements: 
8.2.2.1. in the role of the leader of a member of a project team, submitting at least one (individual or collective) formally correct application for funding an educational or research grant, or participating in at least one such grant; 
8.2.2.2. having professional and teaching achievements, also in the area of educating doctoral students, as well as distinctively evaluated activity in the area of teaching;

8.2.2.3. participation in international research or teaching activity;

8.2.2.4. having a track record of organisational achievements of the types mentioned in point 5.4. of the Guidelines.

The requirements defined in points 8.2.2.1 – 8.2.2.4 must be met over the period of 4 years before the deadline for submitting applications, and for employment in the competition mode, and without a competition – before the date of filing the application for employment, taking into account point 5.1.

8.2.2.5. having an at least a 4-year teaching experience at a University, a research entity, or a scientific entity;

8.2.2.6. having a documented pedagogical background;

8.2.2.7. having a special knowledge, or skills, or special qualifications (e.g. professional titles or a licence to conduct a specific type of activity), relevant for research or teaching;
8.2.2.8. having the competencies for this position specified in Appendix No 4 to these Guidelines.
8.2.3.
An associate professor in the teaching faculty – employment in this position is conditional on having at least the scientific degree of a professor and a notable track record in teaching. Apart from meeting the above criteria, candidates for the tenure of a professor are also required to meet all of the following requirements: 
8.2.3.1. obtaining, in the role of the leader, at least two grants, or educational or research projects, or leading at least two such grants, projects, or teams working on such grants or projects;
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, projects, or 
8.2.3.2. having notable teaching achievements, in particular:

achievements in educating students or doctoral students,

achievements in supervising diploma thesis,

creating or implementing innovative teaching methods,

other accomplishments related to ensuring the high quality of education, also a contribution to obtaining accreditations by the University,

accomplishments in the promotion of science;

8.2.3.3. participation in international research or teaching activity; 

8.2.3.4. having a track record of organisational achievements of the types mentioned in point 5.4. of the Guidelines.

The requirements defined in points 8.2.3.1 – 8.2.3.4 must be met in the period of 4 years before the deadline for submitting applications in the competition mode, and for employment without a competition – before the date of filing the application for employment, taking into account point 5.1.

8.2.3.5. having an at least eight-year teaching experience at a university, a research entity, or a scientific entity;

8.2.3.6. having a proven pedagogical background;

8.2.3.7. having a special knowledge, or skills, or special qualifications (e.g. professional titles or a licence to conduct a specific type of activity), relevant for teaching;
8.2.3.8. having the competencies for this position specified in Appendix No 4 to these Guidelines.
8.2.4. A professor in the teaching faculty - the position of a professor can be held by a person with the title of a professor. Apart from meeting this criterion, candidates for this tenure (except for the obligatory employment) are also required to meet all of the following requirements: 
8.2.4.1. obtaining, in the role of the leader, two research or educational grants or projects. Alternatively – leading at least two such grants, projects, or teams working on such grants/projects;

8.2.4.2. having notable teaching achievements, particularly in: 

educating students and doctoral students

supervising theses, or teaching doctoral students;
creating or implementing innovative teaching methods,
other accomplishments related to ensuring the high quality of education, also a contribution to obtaining accreditations by the University,

achievements in the promotion of science;
8.2.4.3. participation in international research or teaching activity; 

8.2.4.4. having a track record of organisational achievements of the types mentioned in point 5.4. of the Guidelines.

The requirements defined in points 8.2.4.1 – 8.2.4.4 must be met in the period of 4 years before the deadline for submitting applications in the competition mode, and for employment without a competition – before the date of filing the application for employment, taking into account point 5.1.
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8.2.4.5. having an at least 12-year teaching experience at a university, a research entity, or a scientific entity;

8.2.4.6. having a proven pedagogical background;

8.2.4.7. having a special knowledge, or skills, or special qualifications (e.g. professional titles or a licence to conduct a specific type of activity), relevant for teaching;
8.2.4.8. having the competencies for this position specified in Appendix No 4 to these Guidelines.
9. A visiting professor – regardless of the group of academic teachers, where a visiting professor is to be employed, this tenure can be held by a candidate who:
9.1. has a scientific title or degree,
9.2. has notable and creative accomplishments in the area of research or another professional activity. The candidate must be employed by: another university, a scientific institution, or a research institution.

10. The Rector’s decision
10.1. Taking a decision to employ an academic teacher, the Rector is guided by the University’s interests.

10.2. The Rector can waive the above Guidelines, if there is an overriding interest of the University.
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