Załącznik nr 4
do Komunikatu nr 26/2026 Rektora UEP
z dnia 6 listopada 2026 roku
AGREEMENT
concluded in Poznań on ..................... between:
Poznań University of Economics and Business, Al. Niepodległości 10, (Tax ID [NIP]: 777-00-05-497, National Business Registry Number [REGON]: 000000-1525), hereinafter referred to as “UEP”, represented by:
................................................................................................................
and
Mr/Ms ................................................., residing at .................., at .......................................... Street, holding PESEL (Personal ID Number)/NIP (Tax ID) ...........................
hereinafter referred to as the “Participant”
§ 1
This Agreement is concluded in connection with the Participant's participation as a keynote speaker at the conference organized by Poznań University of Economics and Business entitled “...............................................................”, to be held on ........................................ / with the fact that the Participant is a member of the governing body of Poznań University of Economics and Business  ................*) / a member of the collegiate body named ......................*) established at Poznań University of Economics and Business, and has been invited to a meeting of the above-mentioned body/collegiate body, to be held on .........................................
§ 2
1. The Parties agree that, in connection with the Participant's participation in the conference/meeting*, PUEB shall reimburse the Participant for the cost of travel on the route .............................. and back, in accordance with the same rules as those applicable to PUEB employees, as set out in the applicable Rector's Ordinance of PUEB on domestic/foreign business travel*.
1. At the same time, PUEB declares that it consents to the Participant's use of the following means of transport: .............................................................. .
1. In confirmation of the costs incurred, the Participant shall present the documents specified in the Ordinance, i.e. ...............................................
1. Reimbursement of costs shall be due only in the event of the Participant's actual participation in the conference/meeting.
1. Reimbursement of costs shall be made in the form of a cash payment at the cashier's office*) / by bank transfer to the Participant's bank account No. ...........................................................*). Reimbursement shall be made within ..... days of the submission to the PUEB Bursar's Office (Kwestura) of the complete set of documents referred to in item 3.
§ 3
This Agreement has been drawn up in .... counterparts, .... of which for the Participant and ..... for PUEB.
Requisition No.: ......................

*) delete as appropriate
	For PUEB
	Participant

	(stamp, signature)
	(signature)


Financial countersignature of the Bursar (Kwestor)

(stamp, signature)
