Załącznik nr 3
do Komunikatu nr 26/2026 Rektora UEP
z dnia 6 listopada 2026 roku

CONTRACT OF MANDATE

concluded on  …………….. in Poznań between:
Poznań University of Economics and Business, al. Niepodległości 10, 61-875 Poznań, hereinafter referred to as „Ordering Party”, represented by:
rector/vice-rector/chancellor/person authorized by rector2) - 
………………………………………………………..
and  …………………………………………..
   (immediate ordering party)

and 
………………………………………………………………………
resident of ……………………………………., 
street…………………………………..
PESEL (in case of lack of PESEL number, please provide the national ID number and the country of issue ) 
……………………………………………….
citizenship (in case of foreigner)  ………………………………………………
NIP …………………………………………………..
National Health Fund …………………………………
hereinafter referred to as „Contracted Party” reading as follows:
This concluded contract is not subject to Public Procurement Act in accordance to paragraph ……  of this Act.3))
		
§ 1
1. Contracted Party undertakes to deliver to Ordering Party the work in the form of 4),5)  ………………………………………… in the implementation of the task ……… in the project called ………………………………………..., as a member of the scientific team of this Project. Contracted party is not authorised to incur any obligations on behalf of the Ordering Party.
2. Contracted Party undertakes to commence the work under this contract on …………….  and complete the work on ………… 4)
3. Parties agree that the work under § 1 point 1 shall be performed in/ at ………………………………... 4)
§ 2
1. To receive the best performance of the work in accordance with § 1 point 1 Ordering Party will provide Contracted Party with appropriate documents, materials and information. 
2. All the documents, materials and information in accordance with § 2 point 1, as well as all the documents, materials and information obtained by Contracted Party in due course of work performance are of confidential nature, and therefore both the documents, materials and information as well as their content shall not be disclosed by Contracted Party at any time or in any form, and shall not be used for other purposes than those described in § 1 point 1. Contracted Party may make the aforementioned documents, materials and information available only to those institutions which are authorized to be provided with those documents, materials and information in accordance to binding public laws and regulations. In such cases Contracted Party shall immediately inform Ordering Party about the fact that the documents will be disclosed.
3. Shall, in due course of the work performance, Contracted Party have access to trade secrets of PUEB or shall the outcome of the work become trade secret of PUEB, Contracted Party shall keep it secret. 
4. Contracted Party shall hold in confidence all the information he/ she acquires in due course, when it may infringe upon the economic, financial or legal interest, or damage the image of Ordering Party. 
5. Information as described in points 2 to 4 of this paragraph shall remain confidential for ……… years 4) after the completion of this contract. 
6. Contracted Party shall not ask another person to deliver the work unless he/ she obtains a written consent from Ordering Party.
7. Should the provisions in point 6 of this paragraph be breached Ordering Party may withdraw from the contract with immediate effect.
8. Should Ordering Party demand to get information about the work as of § 1 point 1, within the time period set forth, Contracted Party shall inform Ordering Party about the progress in the work performance within the time period set forth 
9. Should there be any doubts, misunderstanding or uncertainty on Contracted Party’s side about the Ordering Party’s decisions about the work performance, Contracted Party shall contact the Ordering Party as soon as possible.
10. Ordering Party shall remain liable for the work performed for third party by Contracted Party.  

§ 3
1. The Contracted Party shall not receive any remuneration for the performance of the subject of the agreement referred to in § 1.1 hereof. At the same time, the Contracted Party waives any claims against PUEB on this account, and the Ordering Party undertakes to cover from the project funds
 .......................................................................................................... the costs related to the participation in the conference/overseas trip ................................ to the amount of ............................... PLN (wording .............................), including:
- conference fee on the basis of an invoice issued to Poznan University of Economics and Business,
- accommodation costs on the basis of an invoice issued to Poznan University of Economics and Business,
- air tickets,
- reimbursement of travel costs from the place of residence to the place of activity and back, on the basis of the tickets provided,
- residence allowances provided for in the project, estimated in accordance with the Decree of the Minister of Family and Social Policy Regulation of the Ministry of Labour and Social Policy on the entitlements to be paid to an employee working in a state or local government unit of the budgetary sphere for a business trip.
2. The Contracted Party undertakes to account for the costs of the trip in accordance with the procedures in force at PUEB for business trips.
3. If the funds listed in § 3 item. 1 prove to be insufficient for the execution of the subject of the agreement, the Contratced Party shall finance the remaining costs, related to the execution of the subject of the agreement, from its own funds. The Contracted Party declares that they will not make any claims against the Poznań University of Economics and Business or its legal successors for covering the costs of the trip from its own funds, and such claims are expressly waived.
4. In case of failure to perform or improper performance, or failure to execute the contract on time, Ordering Party may – in absolute discretion:
a) terminate the contract or withdraw from the contract with no new contract delivery date and with no remuneration or damages liability,
b) set another contract delivery date and should it not be met, withdraw from the contract or terminate the contract.

§ 4
1. Contracted Party declares to perform the work under this contract with the use of his/her current knowledge in the field and abilities, and with due diligence according to the national standards for such activity. 
2. 	Contracted Party shall unconditionally return all documents, materials and information provided by Ordering Party. All the documents, materials and information shall be returned not later than on the last day of this contract.

§ 5
1. For the purposes of the implementation of this agreement, the Principal instructs the Contractor and hereby authorizes the processing of personal data to the extent necessary for its execution, in accordance with the rules applicable to the UEP.
2. The authorisation shall remain in force throughout the duration of this contract and it shall expire upon termination of the civil law contract between the parties, unless earlier terminated by the Ordering Party. After expiring the contract Ordering Party is obliged to protect personal data, which was known to them during the realization of this contract.
3. The authorisation to process personal data shall comprise exclusively the processing activities required for the implementation of tasks assigned by the Ordering Party as the Controller while performing the duties arising from this agreement and under the instruction of the Ordering Party.
4. The Contracted Party shall be bound to comply with the provisions of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation) hereinafter referred to as GDPR, the relevant provisions of the Polish law as well as the provisions of internal acts applicable at the PUEB related to personal data protection. The Contracted Party is obliged to acquaint himself/herself with the information on data protection policy.
5. The Contractor is obliged to consult all doubts concerning the protection of personal data and immediately report all cases of personal data breaches to the contact person for the implementation of this agreement by the Principal and the UEP Data Protection Inspector.
6. The Contracted Party shall be bound to observe the recommendations of the Data Protection Officer appointed by the PUEB in the scope of temporary suspension of personal data processing - in compliance with the provisions of internal acts applicable at the PUEB. The infringement of the personal data protection rules arising from the information security policy in the scope of personal data at the Poznań University of Economics and Business shall mean gross violation of obligations determined by this contract.
§ 6
1. The Contracted Party acknowledges that: 
According to art. 13 of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation) hereinafter referred to as GDPR we inform that:
The administrator of your personal data is Poznań University of Economics and Business in Poznań, (61-875), al Niepodległości 10 (hereinafter PUEB). DPO, appointed by the Administrator, contact data: rodo@ue.poznan.pl, traditional address mentioned above with annotation “to the Data Protection Officer”. Contracted Party Personal data will be processed pursuant to the provisions of art. 6 item 1b and 1c of GDPR, as far as it is necessary for the performance of this contract and meeting the legal requirements, in particular social security and taxation requirements, by the Administrator. Contracted Party Personal data will be processed for the duration of this contract and moreover in the period necessary to fulfill obligations of the Ordering Party arising out of this contract, under the generally applicable regulations. The Contracted Party shall be entitled to require the Ordering Party to provide access to his/her personal data, their rectification, erasure or restriction of their processing or of the right to raise an objection against the processing as well as of the right to data portability - to the extent permitted by law. The Contracted Party is entitled to lodge a complaint to the President of the Personal data Protection Office, if he/she considers that personal data processing relating to him/her infringes the provisions of GDPR.”. Submission of personal data is voluntary but necessary for the purpose of implementing this contract.  In relation to Contracted Party Personal data no automated decision making, including profiling will take place. PUEB will/ will not2) transfer Contracted Party Data to a third country or to international institutions. Data can be transferred to the authority authorized by legal procedures and to a third party providing services to PUEB and which is entrusted with processing personal data on the basis of a written agreement.

2. The Contracted Party declares that he/she understands information clause above.
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§ 7
1. To all matters not settled herein the provisions of the civil code shall apply.
2. Contracted Party declares that he/she voluntarily and willingly enters into the civil law contract, as the base for legal relations between Parties.
3. Contracted Party declares that he/she is well aware of and willingly agrees that this contract is not part of employment contract between Contracted Party and Ordering Party and under this contract he/she shall not get any rights as of an employment contract.
4. Contracted Party declares that he/she is well familiar with the Fire Instructions and the Safety, Health and Welfare at Work Regulations and shall comply with them.
5. Contracted Party declares that there are no contraindications to perform this contract.

§ 8
Any amendments and additions to this contract require written form within 7 days.

§ 9
Ordering Party’s jurisdiction is the jurisdiction for any disputes that arise from this contact. 
§ 10
This contract is signed in 2 identical copies, 1 for Contracted Party and 1 for Ordering Party.	

		
								 Budget details:
								………………………………………….……………………..
						         		(filled in by immediate ordering party)

.........................................................                                                                ...................................................................
                       Contracted Party                                                                                                     immediate ordering party
	                                                                           (signature and stamp) 



Financial counter-signature

………………………………………….

    (signature and stamp)
                                                  


Approved by rector/vice-rector/chancellor/person authorised by rector2)          2):   ........................................................
                                                                                                               	     		    (signature and stamp)



1) Tick appropriate point.	.
2) Delete as appropriate.	
3) Provide legal basis.
4) Complete.	
6)  Delete in case of non-PUEB employees.
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